Inventory

The inventory section of TRUCKS provides a means to track parts into and out of a storeroom. Parts can be located in the storeroom by Row Number and by Bin Number within a row.

Every part must have a unique In-House part number, a Manufacturer’s number and a Description. There may also be a Barcode number. Typically, this is a Universal Product Code (UPC) number that is printed on the package that contains the part or on a label applied to the part.

You can locate an inventory part in your file either by the In-House number, the Manufacturer’s number, the part Description or, if you have a barcode reader connected to your computer, you can select it by “scanning” the barcode for that part in your inventory 

Setting up the Inventory If you are to use the inventory feature of TRUCKS, the first thing you must do is enter each of your parts into the inventory record. You do this at the menu selection Inventory/Housekeeping/Add a NEW Part . 

Enter the In-House part number and the Mfgr. number.  The house number can be the same as the manufacturers number but do not duplicate house numbers. Each part MUST have a unique house number.

If you will use barcodes, enter the Barcode number. For UPC numbers, this is the 12 digit number that appears just below the UPC barcode. If you have a barcode scanner attached to your computer, you can scan the barcode for the part into this entry position.

Enter a Description for the part. You may later use the description to search for a part. Use something meaningful for the description. That will help later when you try to locate a part by the description. Use something like this “FILTER, ENGINE OIL, PF-47”. Later, if you search for FILTER, ENGINE OIL”, all of the engine oil filters will be reported together.

The Cost of the part is not entered at this time. You are just providing a place for the part now. Do enter the List price. This is the retail price that can be used for your work orders.

Show the discounts if any are to be used. If you plan to use the work orders for “Retail” work for customers, you may want to price items from your inventory at the retail or list price. You may give some regular customers a discount on the parts. Enter the discount from the list price as a number representing the percent off of the list price. For example, use 25  ( not .25 ) for a 25 percent discount.

When you create a work order, you can designate the discount level as A, B, C, D or E to instruct TRUCKS to apply that discount to that part. Or, you can show the discount as R and the retail or list price will be used. If you show it as N for your own vehicles, the net cost (your average cost) will be used.

If you expect to do work only on your own vehicles, you can leave the discounts all set to 0 and create your work orders with the discount level set to N to apply the net cost to your work..

Enter the Normal quantity you want to have in stock along with the number you want to trigger a Reorder flag for this part.

The Row and Bin fields are for the location of the part in your storeroom. You can use row and bin numbers from 01 through 99. Use only numbers, no letters.

Issue Parts Out of Inventory

The menu selection Transfer Item Out is used to issue a part from your inventory. You enter the part number, how many and show who or what it was issued to. Normally, a part is issued to a work order or vehicle number.

Parts are also issued from the inventory when they are added to the completion of a work order.

Receive Item In is used to add to your inventory. After you have entered a description for a part, you can receive a quantity of that item into your stock. You will show where you purchased it, the cost and how many. That cost is used to calculate the average cost for a part in your inventory. The cost is an average of the ones in stock at the previous cost and the new ones at the new cost. If you disagree with the calculation, you can edit the part to change that cost amount.

Locate a Part  will allow you to search for a part in several orders of the list. You can choose the order you want. You then view the parts listed in a grid or spreadsheet format – in the order you chose.

Housekeeping has selections for adding a new part and for editing the record of an existing part. Editing is done in a grid or spreadsheet just like the part locating except that you can EDIT a part here and not edit a part in the LOCATE screen.

Inventory Reports for reporting the content of your stock room, surplus material and material to be reordered are included in the menu selection for Printed Reports/Inventory Reports.

Editing Inventory Parts.   You can edit an inventory part description if you need to change the reorder lever or maybe the location.  Do not edit the quantity you have in stock. To change the quantity, you must either receive material into or transfer it out of inventory.

Vehicle Parts List.   This is a place to list the numbers for repair parts that are linked to a specific vehicle. You can enter hoses, belts, lamps, etc. - anything you want to be available in this handy look-up table.

Show Vehicle Parts will provide a grid or spreadsheet presentation of the parts listed in vehicle and in category order. There are also selections to Add to the list or Edit those entries.

Discard Old Listing will let you remove parts listings for old vehicles that you no longer need in your records. The listing is removed by Vehicle Number. All parts listed for the vehicle you enter will be removed.

